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KRISTINE MARIE B. ARCEO

styx_n_moonlyte@yahoo.com
#2923 Burgos Extention,
Bacolod City,
Negros Occidental

Contact Nos. 434 5097
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Work Experience
2005
SALTIMBOCA PENSIONNE, Bacolod City

Chamber Maid
Desk Clerk
· Telephone operator

· Accepted and made reservations
· Handled payments and registrations
· Filed sales and account data

Extra Courses
2004
COMMERCIAL BREADMAKING AND BAKERY MANAGEMENT
 Technology and Livelihood Resource Center, Pasig City
2004
COFFEE SHOP MANAGEMENT AND OPERATION
Technology and Livelihood Resource Center, Pasig City
Education
1999-2004 BACHELOR OF SCIENCE IN BUSINESS AND ACCOUNTANCY, 

MAJOR IN HOSPITALITY MANAGEMENT  

University of St. La Salle, Bacolod City
1995-1999 SECONDARY EDUCATION

St. Scholostica’s Academy, Bacolod City
Practicum
TURNING POINTS TRAVEL AGENCY, Bacolod City

Personal Assistant
· Confirmed and made reservations
· Handled bookings and other tour arrangements

· Filed sales and account data

L’FISHER HOTEL, Bacolod City

Desk Clerk
· Reservations
· Payment and registrations
· Telephone Operator
· Filed sales and account data
UNIVERSITY OF ST. LA SALLE BALAY KALINUNGAN, Bacolod City

Housekeeping Staff
Dish Washer
Desk Clerk

· Telephone Operator

· Payment and registrations
· Reservations

Background
Born January 2, 1983 and raised in Bacolod City.  Speaks fluent English, is computer and internet literate. Is highly trainable, can work under little supervision, and works well with others.






