 

Ma. Cecilia M. Mababangloob

#9 Rosas Street., San Antonio Valley 17, Las Piñas City

National Capital Region, Philippines 1718






Tel.No: 8050115

Mobile No: 09153208434

Email Add: khimi_m@yahoo.com
PERSONAL DATA

Age:


39

Date of Birth

July 02, 1967

Gender:

Female

Civil Status:

Single

Height:

160 cm.

Weight:

120kg

Nationality:

Filipino

Religion:

Roman Catholic

EDUCATION



Educational Level:
College Level ( Undergraduate )

Education Field:
Business Studies/Administration /Management

Course:

Management

School/University:
Philippine Christian University

Location:

Taft Avenue, Manila

Date:




WORK EXPERIENCED

Position:

Office Staff

Duration:

March 1998 – May 2000

Employers Name:
MKKC NET CAFÉ Company

Location:

#44 Admiral Village, Talon III Las Piñas City

Department:

Administrative Staff

Job Description:


filling, recording, monitoring repairs and maintenance expenses, issue work instructions to all store helpers and to check completed work back -in, to ensure all areas are clean and safe to operate in, to check all pre- and post operatives checks , to carry out accuracy and quality checks on received supplies

Assist in the performance of administrative and personnel functions that may be delegated, maintain general records and files, follow-up payments and collections, receiving telephone calls, summarizing expenses of repairs and maintenance, all clerical works

Position:

Domestic Helper

Duration:

December 14, 2000 – August 2001. (8Months)

Employers Name:
H.E.Sheik Moh’d Al Khalifa

Location:

Bahrain

Department:

Royal Palace

Job Description:


Personal assistant to the royal daughter of sheik and sheika, accompanying her to school and after, to all her appointment and special gatherings and occasions, make preparation with her personal belongings, I personally taking care of her room and receive important calls for her.

Position:

Governess

Duration:

September 2001 up to present

Employers Name:
Mrs. Rizalina M. Diego

Location:

BF Resort Village, Las Piñas City

Job Description:


Assist children from school, teach them , accompany them outside like going to party, shopping, malls, make preparation for their meals. Receiving telephone calls, like meetings and appointments in behalf of my employer, to check and to pay like electric bills, telephone, water, association dues, designate my co-employees for their duties and responsibilities for the day , and going to groceries and wet market budgeted for the whole week.

Special Skills:
Cooking light meals, breakfast, snacks, sandwiches, 




burgers, pizza.




In free-time I draw like house and lot, knows of interior




design ( my dream is to become an architect and interior 




design)




Knows of typing and computer



I hereby certify that all the above information are true and correct to the best of my knowledge and belief.







______________________







Ma. Cecilia M. Mababangloob








   Applicant

